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0 MOpsAJIKE PACCMOTPEHNs OOpAIIeHUI rPak/IaH B aAMHHHCTPAIIMIO

MYHHLIMNATEHOTO 0K HKETHOTO JOLIKOIBHOIO 00pa3oBaTe/ibHOIO
yupexkaeHus «Jlerckuii camg No204»

(MBJIOY «/[letckuii caa Ne204»)

1.OBIIHE TTOJIOXXKEHMA

1.1.Hacroamee ITonoskeHne o nopsaake paccMoTperns obpaieHuii rpaxkiaH
B aJIMUHUCTPALTHIO MYHHLUHIATBHOTO OrOKETHOTO JOMIKOJIEHOIO
obpaszoparenbHoro yupexaenus «Jlerckuii cam No204» (manee - Yupewmnenwe)
paspabotano B coorBetcTBHH ¢ ®enepanbubiM 3akoHoM oT 02.05.2006 No 59-(03
«O nopsaaxe paccmoTpenus obpawmenwnii rpakaan Pocewiickoii ®enepammuny.

[lonoxenneM peryIMpyrOTCs NpPaBOOTHONIEHHs, CBA3AHHLIE C peann3anHeii
rpaskaaniioM P sakpenyienHoro 3a HuM Koncrutyumeit PO npaea obpaiuenus s
OpraHbl MECTHOI'O CaMOYNpPAaB/IeHHsA, YCTAHAB/IMBACTCA MOPAAOK PacCMOTPEHHA
obpaienni rpajiaH B aAMHHACTPALIHIO Y upekIeHus .

1.2, Opranusauua pabotsl ¢ oOpaileHHsMH IpakiaH B aJIMHHHCTPALIHIO
NOV eenerca B coorBercTeuu ¢ Koncturyumeii PO, denepanbHeiM 3aK0HOM OT
06.10.2003 r. Ne 131-®@3 «O6 o6umMX NPHHIANAX OPraHM3ALMH MECTHOTO
camoynpaejienus B PO, ®enepanbueiv 3akonom ot 02.02.06 r. Ne 56-03 «O
NopAaKe paccMoTpeHus oOpamennii rpaxman Pdy», Yerasom VYupewaenus
HacToawmmMm [lonoxennem.

1.3. Ycranosnennsiii  HacTosmmM [lonoxkeHneM TNOPAMOK paccMOTPEHHs
oDpamienwii rpaxaaH pacnpocTpaHseTcs Ha Bee oOpalneHHs rpakaaH, 3a
HCKIIOYeHHeM 00palleHui, KOTOPBIe TOIEKAT PACCMOTPEHHIO B HHOM TOpA/IKe,
YCTAHOBNEHHOM  (belepasibHBIMH  KOHCTHTYIIHOHHBIMH  3aKOHAMH M MHBIMH
(penepanbHBIMH 3aKOHAMH, a TAKKE MHCEM, HMCTOJHEHHBIX HAa O(HIMAIBHBIX
OnaHkax yupekaeHWi, OpraHd3alMil, NPeinpHATHIH, MOANMHCAHHBEIX HX PYKO-
BOJHTENIAMH, YIOJHOMOYEHHBIMH HA TO JIMUAMH, KOTODBIE PacCMaTpPHBAIOTCA B
MOPAIKE, YCTAHOBIEHHOM /1 001Iel KOppecnoHeHIHH,

1.4, Ycranosnennsiii HactosmmMm  [lonoskeHHeM nOpPsaoOK paccMOTpPeHHS
obpamenuii rpakIaH pacnpOCTPAHASTCA HAa NPABOOTHOIIEHHS, CBA3AHHBIC C
paccMoTpenHeM o0palleHHil MHOCTPaHHEIX TpasaaH u juil Oe3 rpakaancTsa, 3a
HCKIIOUEHHEM  CIIy4aeB,  YCTAHOBJCHHBIX  MEXKIYHAPOAHBIM  JOTOBOPOM
Poccuiickoii @enepannu winu deaepanbHeIM 3aKOHOM.,

1.5.T1pu paccmoTpernn obpaiueHns He JONyCKaeTes pasriaimenne cBeIeHHii,
COJCPHKANIMXCA B 0DpallleHHH, a TAKKE CBEJICHMI, KACAIOIMXCA YACTHOH JKHM3HH
rpaiaaHuHa, Oe3 ero corjacua. He sBnserca pasrnamieHuem  cBeeHMI,
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comepKaimuxcss B OOpaleHWH, HaIlpaBiIeHUE MHUCBMEHHOTO OOpamieHus B
rOCY/apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABICHUS WA TOJDKHOCTHOMY
JUITYy, B KOMIIETEHIIUIO KOTOPHIX BXOIUT pPEIICHUE TOCTABICHHBIX B OOpalieHue
BOTIPOCOB.

1.6. AnmuHaHCTpaIuss  YUpEeKICHUS CHCTEMATHUYECKH  aHAIM3HPYET U
000011aeT oOpalleHus TpaXKJaaH, CoAepKalluecs: B HUX KPUTUUECKUE 3aMeUaHusl, ¢
IIEJbI0 CBOEBPEMCHHOTO BBISIBICHHSI M YCTPAaHEHUS MPUYMH, TOPOKIAIOIIAX
HapyIIeHUE TIPaB U OXPAHSIEMBIX 3aKOHOM MHTEPECOB Ipak/IaH.

2. TIPABO I'PAXKIIAH HA OBPAIIEHUE

2.1.I'paxxgane UMEIOT NPaBO OOpaIlaThCs JIMYHO, B YCTAHOBIEHHOM (hopme, a
TaKKe HaNpaBJsATh MHAUBUIYabHBIC U KOJUICKTUBHBIC MTUChMEHHBIE 00paIleHus B
aJIMUHHACTPALNIO Y UPEKIACHHS TUO0 JOHKHOCTHBIM JIUIIAM.

2.2.I'paxaane peanus3yroT MpaBo Ha oOpalieHue CBOOOJHO U JOOPOBOJIBHO,
HE HapyIas mpaB U CBOOOIBI APYTUX JHIIL.

2.3.®opma oOparieHus TpaxaaHaMu BRIOUPAETCS CaMOCTOSATEIBHO.

2.4. llpu paccmoTpeHnH oOpaiieHuss B aIMUHHUCTPAIMIO YUPEKICHUS
rpa)kJIaHuH UMEET MPaBO:

- IPEJICTABISITh  JTOTIOJHUTENbHBIE JTOKYMEHTBI M MaTepuaibl, JIM0O
oOpamarbest ¢ Mpocb00it 00 UX UCTPeOOBAHNH;

- 3HAKOMHUTBCSI C  JIOKYMEHTaMH M  MaTepuajgaMy, KacarolIMMHUCS
paccMOTpeHus 00pallleHus], €CJIM 3TO He 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHbIE
UHTEPEChl JPYTUX JIMI, €CIU B YyKa3aHHBIX JIOKYMEHTax M Marepuaisax He
coJiepKaTcsi CBEACHUS, COCTABIISIONINE TOCYIap CTBEHHYIO UM HHYIO OXPaHAEMYIO
dbenepaabHBIM 3aKOHOM TalHY;

- TIOJy4aTh MUCHMEHHBIN OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpallleHHe
BOTIPOCOB, 32 HCKJIIOYEHHEM CIy4aeB, yKa3aHHBIX B M.1m.5.4, 5.8 HacTofiero
[lonoxeHus: yBegOMIIGHHE O TMepeaJpecany MNHUChbMEHHOTO OOpamieHus B
rOCY/IapCTBEHHbBIE OPTaHbl, OPTaH MECTHOT'O CAMOYIIPABJICHHS WIH JIOJBKHOCTHOMY
JUIY, B KOMIETCHIMIO KOTOPBIX BXOAMT PELICHHE MOCTABICHHBIX B OOpallleHUuU
BOIIPOCOB;

- oOpamatecsi ¢ JKamoOOW Ha TPUHATOE MO OOpAIIECHUIO PEIICHUE WIH
nerctBue (0e31eicTBUE), a TaKKE C 3asIBICHHEM O MPEKPAIICHUU PACCMOTPEHUS
oOpareHus.

3.TPEBOBAHUS K IITMCBbMEHHOMY OBPAILIEHUIO

3.1. B mnuceMeHHOM oOOpamieHuu TpakIaH B 005S3aTETBHOM TIOPSIKE
YKa3bIBa€TCSI HAMMEHOBAHWE aJIMHHHUCTpAIMH, OO0 (aMuius, UM, OTYECTBO
COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIMIA WIM €T0 JOJDKHOCTh B aJMHUHUCTPALUU
VYupexnaenusi, a Takke CBOWO (aMHIIUIO, UMs, OTYECTBO, MOUYTOBBIA ajpec, MO
KOTOPOMY JIOJDKEH OBITh HaIpaBlieH OTBET, YBEAOMJICHUE IMepeajipecaluu
oOpallleHusl, M3JaraeT CyTh MPEUIOKEHUS, 3asBICHUS WIH JKaJlOObl, CTaBUT
JIMYHYIO TTOAINCH U JaTy.

3.2. B cmydae HEOOXOIMMOCTH B MTOATBEPKICHUE CBOUX JOBOJIOB TPaKIaHUH
M0 MUCHbMEHHOMY OOpallleHUI0 MpuiaraeT AOKYMEHTHI W MaTepuaibl JIMOO HX
KOIHUH, KHUKKU ¥ OPUTHUHAJIBI UHBIX JOKYMEHTOB, MIPUJIOKEHHBIE K OOpaIleHUsIM,
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BO3BPAILAIOTCA 3asIBUTEISIM IO UX MPOChOe.

3.3. OOpaieHue, TMOCTYNMBIIEE B AJMUHUCTPALMIO YUPEXKACHHUS IO
WH(POPMAIIMOHHBIM CHUCTEMaM OOIIETro IMOJIb30BAHUS, MOAJEKHUT PACCMOTPEHHUIO B
nopsiJKe, yCTaHOBIEHHOM HacTosimuM [lomoxxennem.

3.4. I'paxxpanuH  HampaBisieT  CBO€  NMHCbMEHHOE  oOpalieHue
HETMIOCPEJICTBEHHO HA MM 3aBEIYIOIIEr0 YUpEeXkKICHUS WU €r0 3aMeCTUTENeH, B
KOMIIETEHIINHA KOTOPBIX BXOAHUT PEIICHNE TOCTABIEHHBIX B 00pAIIEHUH BOIIPOCOB.

3.5. IluceMeHnHoe oOpalieHre MNOJIKUT 005S3aTeIbHONM pEerucTpauuu B
TEYEHHUE TPEeX THEH C MOMEHTA MOCTYIIICHHS.

Bce nmoctynatomue B aIMUHUCTpPALlAI0  YUPEXKIEHUS  MHUCHMEHHBIC
oOpamieHus  TrpakJaH  NPUHUMAIOTCS,  YYWUTHIBAIOTCS,  PETUCTPUPYIOTCS.
PeructpanioHHbIid WHACKC OOpaIIeHUs] TPakKIaH YKa3blBaeTCs B MHCHBMEHHOM
oOpaIleHuH, KOTOPBI CTABUTCS B HIDKHEM MTPABOM YTy MEPBOTO JIHCTA.

3.6. Iluckma TpakaH C MOMETKOW «JIMYHOY» TOCIE MPOUYTSHHS aJ[pecaToM, B
cllydae, €Cl B HHX CTaBATCS BOIMPOCHI, TpeOyrommue O(HIMaIbHBIX OTBETOB,
HepeatoTCs Ha PETHCTPAIMIO B YCTAHOBICHHOM TOPSIJIKE.

3.7. Ilucemennoe oOpaieHue, coaepkaliee BOIMPOCHl, pelieHue KOTOPBIX HE
BXOJUT B KOMIICTCHIIMIO aJIMHUHHUCTPAIIMH Y UPEKICHUS, TTOJICKHUT MEPECHUIKE B
TEUYEHHWE CEMHU JHEW CO JHS pPETUCTPAllMd B COOTBETCTBYIOIIUW OpTaH WIH
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPOTO BXOJHUT
pEelIeHre OCTAaBIEHHBIX B 00OpaIIeHUH BOIIPOCOB, C YBEJOMIIEHUEM Ipak/IaHUHA O
nepeajipecaluu ero oopamieHus, 3a UCKIIIOUeHUEM Cilydasi, YKa3aHHOTO B ILIL. 5.4,
5.8 nacrosiero [omoxenus.

3.8. 3ampemiaeTcss HampaBisaTh KaloObl TpaxaaH Ha PACCMOTPEHUE TEM
JOJKHOCTHBIM JIMIIAaM aJMUHUCTpAIMN YUpEXKIACHUs, PEIICHHE WU JIeHCTBHE
(6e3nericTBIE) KOTOPBIX 00KaTyeTCs.

4,PACCMOTPEHME OBPAIIIEHMI TPAXJIAH,
INOAT'OTOBKA OTBETOB

4.1. OOpamenue, mnocrynuBmee 3apeAyromemy JIOY, mommexur
0053aTEIPHOMY PACCMOTPEHHUIO.

4.2.Y4er, peructpamus, XOJI PACCMOTPEHHs  OOpalleHus TpaxaaH
OCYIIECTBIISIIOTCS 3aBEAYIOIIUM C 3aHECEHUEM B KypHAI MpreMa.

4.3.3aBenyrontuii Y apeKacHus

- obecieunBaeT  OOBEKTUBHOE,  BCECTOPDOHHEE H  CBOCBPEMEHHOE
paccMOTpeHue oOpalieHus, B CiIy4ae HEOOXOAMMOCTH - W C y4acTHEM
rpaKJaHUHA, HATIPABUBIIETO OOPAIIICHHE;

- 3ampaniuBaeT HeOOXOANMBIC NI PACCMOTPEHHs OOpaIIeHUs] JOKYMEHTHI H
MaTepHasbl B APYTHX OpraHax W y APYTHX NPEANPUITHNA U OpTraHU3AIHi ropoja,
3a WCKIIOYEHUEM CYJOB, OpPraHOB JO3HAHUS W OPTaHOB MPEIBAPUTEIHLHOTO
CJICIICTBHS,

- IPUHUMAET MEpbI, HAMPABICHHBIE HAa BOCCTAHOBICHUE WJIH 3aIUTY
HapYIIEHHBIX TIPaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB IPaK/IaHUHA;

- Ta€T TMCHMEHHBIE OTBETHI M0 CYIIECTBY TOCTABJICHHBIX B OOpaIICHHUH
BOTIPOCOB;

- YBEIOMJISIET TPaXXIaHMHA O HAMPABIEHUN €0 OOpaIeHus Ha PaCCMOTPEHUE
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B JIPYrOil OpraH Wiu JpYyrue NpeanpusiTis U OpraHu3aluy ropojia B COOTBETCTBUU
C UX KOMIIETCHUHUEN.

4.4, Yupexxaenus, NpeAnpusTus U OpraHu3aliy ropoja no HanpaBJI€HHOMY B
YCTaHOBJIEHHOM MOPSIIKE 3anpocy 3aBEAYIOILETO VYupexaenus,
paccMartpuBaroiiero obpaieHue, oOsi3aHbl B TedeHUEe 15 gHel MmpenocTaBisATh
JOKYMEHTBl M MaTepHualibl, HEOOXOAMMBbIE MJIi PACCMOTpPEHHs OOpalieHHus 3a
UCKIIIOYEHUEM JIOKYMEHTOB U MAaTe€pUajoB, B KOTOPBIX COJAEPXKATCS CBEICHUS,
COCTaBJIAIOIINE TOCYJAPCTBEHHYIO WIH OXpaHsieMylo (enepanbHbIM 3aKOHOM
TaliHy, U JUIsl KOTOPBIX YCTaHOBJIEH OCOOBIN MOPSAOK MPEIOCTABICHHUS.

4.5.01BeThl Ha oOpalleHHs Tpak/aH, NPHUCIAHHbIE HAa UMS 3aBEAYIOLIErO
VYupexaeHusi, roToBATCS Ha OJIAaHKE YUYPEXKJEHHUs 3a MOJIMUCHI0 3aBEYIOLIErO
VYupexaeHus: u perucTpUpyroTCcs B )KypHaJe.

4.6.0TBeThl JTOJDKHBI COJIEPKaTh KOHKPETHYI0 M YETKYI0 HH(POpPMAILIHIO IO
BCEM BONpPOCaM, MOCTABICEHHbIM B OOpailleHuu Tpaxiaad. Ecnu 3asBuTento nax
OTBET B YCTHOM (hopme, TO B MaTepualax, MPUIOKEHHBIX K 0OpalIEHUIO, JOIKHO
OBITH ATO yKazaHO. Ecnu gaeTcsi mpoOMeXyTOUYHBIM OTBET, TO yKa3bIBAe€TCs CPOK
OKOHYATEJIbHOTO PEIIEHHUS MOCTaBICHHOTO BOIPOCa.

OTBeThl, MOArOTOBJICHHBIE HA OCHOBAaHUHM MPABOBBIX JOKYMEHTOB, JIOJKHBI
coJiepKaTh PEKBU3UTHI ITHX JOKYMEHTOB C YKa3aHUEM JaThl 1 HAMMEHOBAHUSI.

OTBeT Ha KOJUIEKTHBHOE OOpallleHHe OTHpaBIsETCS Ha HMS TIEPBOTO
NOAMMUCABILIEr0 €r0 JIUIA, €CJIM B TUCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY
HAJJIEKUT 1aTh OTBET.

OtBer Ha oOpallleHHe, MOCTYNUBIIEE B aJIMHUHHUCTPALMIO YUPEKACHHUS IO
MH(GOPMAIIMOHHBIM CUCTEMAaM OOILIETO MOIb30BaHUsI, HAPABISETCS M0 TIOYTOBOMY
azpecy, yka3aHHOMY B OOpaIlleHUH.

4.7.00pamienuss TrpaxiaaH II0CI€ WX PACCMOTPECHHUS HCIIOJHUTEISIMHU
BO3BPAILIAIOTCA CO BCEMH OTHOCAIIMMHCS K HUM MaTepHallaMH 3aBEIYIOLIEMY
VYupexaeHusi, KoTopblii GOpPMHUPYET Jeja, B TOM YHUCJIE C OTBETOM 3asBHUTEINIO B
cilydae, €clid JaBajoch MopydyeHrue UHPOPMUPOBATH PYKOBOJICTBO O pe3yibTaTax
pPaccMOTpEHUS.

4.8.1lopsimok  BU3MPOBaHMS TMOJTOTOBJIEHHBIX OTBETOB Ha OOpalieHus
rpakJaH 3a [OANKMCHIO 3aBEAYIOLIEr0o YUpEeXIECHHS M €ro 3aMecTuTenei
YCTaHaBJIMBACTCS CIENYIOLINM:

Ha BTOPOM DJK3EMIUIIPE OTBETa 3aABUTENIO0 B JIEBOM HI)KHEM YIUIy
yKa3blBaeTcss (aMuiaus W MOANKUCH UCIIOJHUTENSA, HOMEpP €ro CiayKeOHOro
TeneoHa, a TAKKE MPOCTABISIIOTCS BHU3BI PYKOBOJWTENEH, y4aCTBOBABIIUX B
MOATOTOBKE OTBETA, C pacIIM(POBKON PaMUITHIA.

49. Ha xaxmgom oOpamieHHH TOClieé OKOHYATEIBHOTO PEHICHUS U €ro
WCIIOJIHCHUS JTOJDKHA OBITh OTMETKa 00 ucronHennn «B memo», mata w JTudHas
MOJANKCH JOJDKHOCTHOIO JIMILA, NPUHSABIIEro 3To0 pemienue. IIpennoxxenus,
3asBJICHUS U XKadoObl, KOMUU OTBETOB HA TpaxkaaH (POPMHUPYIOTCS B JAEJIO B
COOTBETCTBUH C YTBEPKICHHON HOMEHKIATYPOU JeJl.

5.IIOPSIJOK PACCMOTPEHUS OTAEJIbHBIX OBPAIIIEHNI
5.1.00pamenns rpaxzaaH, NOCTYNHBIIKE 3aBEAYIOLIEMY YUpEXICHUS U3
CpPEeICTB MacCoOBOM HMH(pOpMalUM, paccMaTpUBAIOTCA B TOPAJIKE M CPOKH,
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npeaycMoTpeHHbIe HacTosmuM [lomokeHneM.

5.2.B cnyyae eciu B NHUCBMEHHOM OOpalleHWW He YyKa3zaHa (aMuiaus
rpaXJaHWHA, HAIMPABUBIIETO OOpAIIEHWEe W TOYTOBBIA aapec, MO KOTOPOMY
JOJKEH OBITh HAMpaBIICH OTBET, OTBET Ha OOpAaIlCHHE HE JACTCS 3aBEAYIOIIEMY
YupexaeHus, IPUHAMACTCS PEIISHUE O CIIMCAHUH JJAHHOTO oOparieHus «B memoy.

5.3.Ecru B ykazaHHOM  OOpallleHHHd  COJIepXkKaTCsi  CBEJACHUA O
MOITOTABIMBAEMOM, COBEPIITIAEMOM HJIM COBEPIIICHHOM MPOTHUBOIIPABHOM JICSIHUH,
a TakKe O JIMIE, €T0 IMOATOTABJIMBAOIIEM, COBEPIIAIONIEM WJIH COBEPIIUBIIEM,
oOpalieHre TOMJICKHUT HAIMPaABICHUIO B OpraH B COOTBETCTBHM C €TI0
KOMIIETCHIIUEH.

5.4.00parnienue, B KOTOPOM 00KalyeTcs: Cy/ie0HOe pelieHne, BO3BpaIaeTcs
TpaXJIaHUHY C pa3bsACHCHHEM TMOpSAKa OOKajJoBaHHWS JAHHOTO CyAeOHOTO
pEIICHMS.

5.5.1lpu mosiyueHUH NTUCHMEHHOTO OOpaIleHHUs, B KOTOPOM COJEpKaTCs
HEICH3YPHBIC, OCKOPOUTEIIbHBIC BBIPAKCHHS, YIPO3bl JKU3HU, 370POBBIO WA
MUMYIIECTBY JOJKHOCTHOTO JIUIIA, & TAK)KE YWICHOB €r0 CEMbH 3aBEAYIONINN BIIPABE
OCTaBHTh OOpalleHue 0e3 OTBETa MO CYIIECTBY IMOCTABJICHHBIX B HEM BOIIPOCOB H
COOOIINTh TPaXKIAHWHY, HAlpaBUBIIEMYy OOpalleHUue, O HEJOIMYCTUMOCTH
3JI0YTIOTPEOICHUS TIPABOM.

Pemenue o cnucanum nanHoro oOpamieHusi «B geno» W HampaBiIeHUU
COOOIICHHUS]  3asBUTENI0 O HEJOMYCTUMOCTH  3J0YNOTpeOJeHUsT MpaBOM
NPUHUMAETCS ¥ TIOIUCHIBACTCS 3aBEAYIOMUM Y UPEXKICHUS WM 3aMECTUTEIIEM.

5.6.B cnyuae ecnum TEKCT NHCHbMEHHOTO OOpalieHusi He MojJaeTcs
POYTEHUIO, OOpaleHUe HE TOJIJICKUT HANPABICHUIO Ha PACCMOTPEHUE U OTBET Ha
HEro He J1aeTcsl. 3aIBUTEIII0 00 ATOM COO00IIaeTcs, eciii ero (paMuiIus ¥ MOYTOBBIN
aZpec MOAMAI0TCA MpouTeHuto. PemieHune o crucaHuu AaHHOro oOpamieHusi «B
JIEJI0» U COOOIIEHUHU 3asBUTENI0 MPUHUMAIOTCS U TOJMUCHIBAIOTCS 3aBEAYIOIINM
WIA 3aMECTUTENIEM.

5.7.00parmienus rpakaaH, IMOCTYIMHUBIIKE OT OJHOTO M TOTO JK€ JIMIA II0
OJIHOMY M TOMY € BOIIPOCY, €CJIM CO BPEMEHH MOJJa4H TIEPBOT0 00paIIeHUs UCTEK
YCTaHOBIICHHBIN HAacTOAMUM [loJI0’keHreM CPOK PacCCMOTPEHUS WIIH 3asiBUTEH HE
COTJIaCEeH C MPUHATHIM TI0 €T0 OOPAIICHHUIO PEIIEHUEM, CYUTAIOTCS] TOBTOPHBIMHU.

IIpu pabGoTre ¢ MOBTOPHBIMU OOpalIeHUSIMU AUCTETIEP (HOPMHUPYET JIETO C
YK€ UMEIOITUMUCS TOKYMEHTaMH 10 0OpaIIeHUsIM JAHHOTO 3asBUTEIIS.

He cumTarorcs mOBTOpHBIMH OOpAIIeHHs] OJHOTO W TOTO K€ 3asBHUTENS, HO
0 pa3HBIM BOTPOCAM, a TAK)KE MHOTOKPATHBIC - TI0O OJJHOMY M TOMY K€ BOIIPOCY B
Clly4ae, €Clid TMPUYUHBI, TI0O KOTOPHIM OTBET IO CYIIECTBY IOCTABJICHHBIX B
oOparieHny BOTPOCOB HE MOT OBITh JIaH, B TOCIEAYIONMEM OBUIH YCTpaHEHBI,
rpaKJaHUH BIIPaBE BHOBH HAIMIPaBUTH OOpaIeHUE 3aBEYIONIEMY Y UpeKACHUS.

5.8.B ciywae ecnmu B MUCHBMEHHOM OOpAIICHUH TPaKIaHWHA COJCPIKUTCS
BONIPOC, HA KOTOPBHI €My MHOTOKPAaTHO JaBalWCh NHCHBMEHHBIE OTBETHI TIO
CYIIECTBY B CBSI3M C paHEe HAMPaBICHHBIMU OOpaIeHUSIMH, W TPU OTOM B
oOpalieHiy HE TMPUBOISTCS HOBBIC TOBOABI MM OOCTOSITENIHCTBA 3aBEIYIONTUI
YupexaeHusi BIpaBe MPUHATH perieHHe O Oe30CHOBATEIBLHOCTH OYEPEIHOTO
oOparieHuss U MPEKpalIeHHH TEePenuCcKh ¢ TpaxaanuHoM. O MTaHHOM pEeIIeHUN
YBEJOMJISIETCS TPaKIaHWH, HAITPaBUBIIUI oOpaIieHue.
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5.9.B cnydae ecaum OTBET 1O CYHIECTBY IIOCTABICHHOTO BOMpoca B
oOpalieHU HE MOKET OBITh JlaH 0e3 pasrialleHHus CBEACHHM, COCTaBISIOLIMX
oxpaHseMylo (enepanbHBIM 3aKOHOM TaiHy, TpaXIaHWHY, HalpaBUBIIEMY
oOpaiieHue, cooOUIaeTcsi 0 HEBO3MOXKHOCTU JaTh OTBET IO CYIIECTBY B CBSI3U C
HEJOMYCTUMOCTBIO pasrialieHus] yKa3aHHBIX CBECHUI.

6. CPOKH PACCMOTPEHI S OBPAIIIEHNH
1 YBEJIOMJIEHME 3ASIBUTEJIEN

6.1. O0pamienus, MOCTYNUBIINE 3aBEIYIOLEMY Yupexnenus,
paccMaTpHUBAIOTCA B CPOK IO OJHOTO Mecsila CO JAHS MX PErUCTpalluM, €CIU UHON
CpPOK (MEHBIINH) HE YCTAaHOBJIEH PYKOBOJIUTEIEM JIMOO €ro 3aMeCTUTENEM.
OOpaienus, He TpeOyoIHUe JTOMOJHUTEIBHOTO M3YyYE€HHS U IPOBEPKH,
paccMmartpuBaroTcsi OezomiiararenbHo. O pe3yapTaTax pacCMOTPEHUS YBEIOMIISIFOT-
Csl 3asIBUTEIIH.

6.2. B UCKIIOUMTENBHBIX CIIy4asiX PYKOBOJUTEb BIPABE MPOJJIUTH CPOK
paccMOTpeHus1 oOpaiieHus He Gosee yeM 3a 30 nHeEH, yBEIOMUB O MPOJJICHUU
CpOKa €ro pacCMOTPEHHs Tpa’kJaHUHA, HallpaBUBIIEro oOpauieHue. [Ipoanenue
cpoka oopmIIsIeTCsl UCTIOJIHUTENSIMA HE MEHEee 4YeM 3a MTh AHEeH 0 HCTeueHUs
CpOKa paccMOTpeHus: oOpalleHusl.

7. OPTAHU3ALUSA PABOThI
10 JIMYHOMY ITPUEMY T'PAXJIAH

7.1.T'papux u MOPSAOK JUYHOTO TMpUEMA TpaxiaH B YUPEKICHUH
YCTaHABIUBAETCS PYKOBOIUTEIIEM.

7.2. Tlpu nuyHOM TIpUEeMe TpaXIJaHWUH TPEIBSABISAET JTOKYMEHT,
yIIOCTOBEPSIONINI €Tr0 JIMYHOCTD.

7.3.1lo BompocaM, He BXOASIIMM B KOMIIETEHIUIO 3aBEIYIOIIETO
VYupexaeHusi, 3asBUTENSIM PEKOMEHAYETCS OOpaTUThCA B COOTBETCTBYIOIIHE
OpraHbl, yUpeKICHHsI, OPTaHU3AIUH.

7.4Bo Bpems 3amMcu Ha TMpUEM 3aBEAYIOIIMNA 3alOJHSAET JKypHaJ
perucTpanuy mpruemMa TpaxkaaH, B KOTOPYIO 3aHOCUTCSI COJIepKaHHe OOpalieHus
rpakJIaHHA Ha JIMYHOM NIpPUEME, a TaKXKe PE30IIOLUMsS BEAYIIEro MPUEM, C
MOPYYCHHEM  JIOJDKHOCTHOMY  Juiy. llpu  HeEoOXoAMMOCTH  TpaxkaaHam
MpeiaraeTcsi M3J0XKHUTh CYThb BOIpOca B NUCbMEHHOM Buae. IluceMenHoe
oOpaleHue B ’TOM CIIy4ae PErUCTPUPYETCS U PaCCMATPUBACTCS B YCTAHOBJICHHOM
Nnopsiike, a B JKypHaue Jaenaercsd oTMeTka «OCTaBlIeHO 3asiBIEHUE» M Jara
perucTpaluu.

B cnywae ecnu  u3nokeHHbIE B yCTHOM oOpameHun (GakThl U
O00CTOSITENICTBA  SIBIISIFOTCS  OYEBUIAHBIMH WM HE TpPEOYIOT JOTOJHUTEIHHOM
MIPOBEPKHU, OTBET HA OOpallleHUE C COTJIacHsl TPaKJaHUHA MOKET OBbITh JaH YCTHO B
X0JIe JIMYHOTO MpUeMa, O YeM JelaeTcsl 3aluch B JKypHaje mpuema rpaxiaH. B
OCTJIbHBIX CIy4asiX JAaeTcsl MUChbMEHHBIM OTBET MO CYIIECTBY IMOCTABICHHBIX B
oOpallleHUH BOIPOCOB.

7.5.1Ipu TIOBTOPHBIX OOpAIICHUAX MOAOHMPAIOTCS HUMEIOIINECS MaTepPHaIbI
0 ATy 3asIBUTEIIA.

7.6.B xome nWYHOTO TpHeMa TPaXAaHUHY MOXKET OBITh OTKa3aHO B
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JanbHEHIIEM pPacCMOTPEHUHM OOpAIlEHHUs, €CM €My paHee ObUl JaH OTBET IO
CYLIECTBY MOCTABJICHHBIX B OOpaIlleHUH BOIPOCOB.

8.PABOTA C OBPAIIEHUAMMU,
[TOCTABJIEHHBIMU HA KOHTPOJIb

8.1.O0parieHusi, B KOTOPBIX COJAEp>KaTcsi BOIMPOCH], MMEKIINUE OO0JbIIOE
OOILIECTBEHHOE 3HAY€HHE, COOOIIAEeTCd O KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX
IpaB U UHTEPECOB I'PaXKIaH, KaK MPAaBUIIO CTABATCS HA KOHTPOIb.

8.2.Ha xouTponbpHbix oOpamenusix crtaBarca nometku «KOHTPOJIby» wu
«TTOHJIEXXUT BO3BPATVY ».

8.3. JIoJbKHOCTHOE  JMII0 - HUCIOJIHHUTENb B  YCTAHOBJIEHHBIE CpPOKH
paccMaTpuBaeT KOHTPOJIbHOE oOOpalleHue, HHPOPMUPYET O pe3yibTaTax
3aBEAYIOLIETO YUPEXKIEHUs, TOTOBUT OTBET 3asIBUTEIIO.

8.4.Ecnu B oOpallleHHsIX TOCYJapCTBEHHBIX OPTaHOB COAEPKATCSA MPOCHOBI
npoMH(OPMUPOBATH X O PE3yJIbTaTaX PACCMOTPEHUS IPaKJaH, TO UCIIOIHUTEINb
TOTOBUT OTBET M WM. Kak mpaBuiio, 3TU OTBETHI MOAMHUCHIBAIOTCS 3aBEAYIOIINM
VYupexaenus. 3aBeayromuil YupekJIeHusl BIpaBe MNPEJIOXKUTh HCIOIHUTEIIO
OPOJOJIKUTE PabOTy C MPOBEICHUEM JOMOJIHUTENBHBIX MPOBEPOK WM TOCIE
NOJIIMKMCAaHUS OTBETAa CIHUCAaTh MaTepUalbl MO Pe3yibTaTaM PAcCMOTpPEHHUsi oOpa-
meHus «B nenoy.

8.5.00paleHne cuuTaeTcsi UCIOJIHEHHBIM U CHUMAETCS ¢ KOHTPOJIS, €CIU
pPaccMOTpPEHBI BCE TIOCTABIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOIUMBIE MEPBI,
3asBUTEJISIM J1aH OTBET.

8.6. IlucbmeHHble oOpaleHUs, Ha KOTOpBIE MAIOTCA IPOMEXKYTOUHBIE
OTBEThI, C KOHTpOJIA He cHHUMaroTcs. KOHTposb 3aBepliaeTcsi TOJBKO IOCIIE
BBIHECEHUS! U MPUHATUS HMCUEPHBIBAIOLUIUX MEpP MO Pa3pelieHUI0 MPEII0KEeHUs,
3asBIICHUS, *KaJloObl. PenieHne o CHATUM C KOHTPOJIS NPUHUMAET 3aBEXyHOIUN
YupexaeHus.

8.7. KonTponbHble o0palieHust JOHKHBI COAEPKaTh KOHKPETHYIO U YETKYIO
MH(GOPMAIIMIO IO BCEM BOIIPOCAM, MIOCTABICHHBIM B O0pallleHUSIX TPak/laH:

- €CJIU CPOKU PACCMOTPEHMSI MPOAJICHBI, TO JOJKHBI OBITh YKa3aHbl IPUIHHBI
M OKOHYAaTeJIbHAas JaTa pacCMOTPEHHs, [0 HUCTEYEHHH KOTOpOod Oyner
JOTIOJTHUTEIIBHO COOOIIEHO O TPOICIIaHHON paboTe;

-B OTBETE JOJKHO OBITh YKa3aHO O TOM, YTO 3asBUTENIb B TOM WJIH HHOU
dbopme porHGOPMUPOBAH O PE3YIHTATAX PACCMOTPEHUS;

- OTBET 3asIBUTEIIO MOANKUCHIBAECTCS PYKOBOIUTEIEM;

-K OTBETY MPHKIAJIBIBAETCS OpPUTMHAI PACCMOTPEHHOIO OOpalleHus
rpaxkaaHuHa, eciayd Ha HeM ctouT mrami «[TOJJJIEXKUT BO3BPATY ».

9.KOHTPOJIb 3A COBJIIOAEHUEM TTIOPAIKA
PACCMOTPEHUS OBPAIIIEHUN
9.1JIomKHOCTHOE JTUI0 B TIPEieNiaX CBOEH KOMIETEHIIUN OCYIIECTBISIET KOHTPOJIb
3a COOJIIOZIEHUEM TOPSAKAa PACCMOTPEHUsT 00OpallleHNi, aHATTM3UPYET COJIepIKAHUE,
MOCTyHalImuX ofpanieHuid U HUHPOPMHUPYET 3aBEAYIOIIEr0 YUpEKICHUS O
HAPYIIEHUSAX UCTIOJTHUTENBCKON AUCIIUIIINHBL.
9.2.3aBenytomuii  YupexaeHUS TPUHAMAET MEPhl IO  CBOCBPEMEHHOMY
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BBISIBJICHUIO U YCTPAHEHHUIO NPUYMH HAPYIIEHHs IpaB, CBOOOJ U 3aKOHHBIX
HMHTEPECOB IPAK/IAH.
9.3.JIuia, BUHOBHBIE B HAPYIICHUH MOPSIIKA PACCMOTPEHUs 0OpaIleHUil rpakK/aaH,
U3JI0O)KEHHOro B HacrosimieM  [lomokeHuHn,  HECYT  OTBETCTBEHHOCTb,
NPENYCMOTPEHHYIO 3aKOHOIATENBCTBOM PD.

10. XPAHEHUE MATEPHAJIOB T10 OBPAIIIEHUAM I'PAXJIAH

10.1. 3aBeayrowmuit Yupexaenus OCYILIECTBISAET XpaHEHUe "
HCIIOJIb30BaHUE B CIIPABOYHBIX U MHBIX LEJSAX MPEAIOKEHUH, 3asiBICHUIN U Kano00
rpaxxiaH.

10.2. BHecTu B HOMEHKJIATYpY KypHaJI PErUCTPallK OOpaIlleHUN Ipak/IaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTH JOKYMEHTOB IO OOpalieHusiMm
rpakJaH BO3J1araeTcs Ha 3aBeYIOIIEro YUpexaeHus .

10.4. VYcranaBnuBaeTCs CpPOK XpaHEHHUs MPEHJIOKEHHM, 3asBICHUH, *Kano0
rpaXkjaH ¥ TOKYMEHTOB, CBA3aHHBIX C UX PACCMOTPEHUEM U Pa3pelIeHUEM - 5 JieT.
B HeoOX0oAMMBIX CIydasX SKCIEPTHON KOMUCCHUEH MOXKET ObITh PUHATO pelICHUE
00 YBETMYEHUU CPOKA XPAHECHMSI WU O MOCTOSIHHOM XpaHEHUU Hanbosee EeHHBIX
NPEIJIOKEHUN TPaXK/IaH.

10.5. Tlo ucTeyeHUM YCTAHOBJIEHHBIX CPOKOB XpPAaHEHHS JTIOKYMEHTHI IO
NPEJIOKEHUAM 3adBIICHUSAM W Kajno0aM TrpaxkIaH MOJUIeKaT YHUYTOKEHUIO B
COOTBETCTBUHM C yTBepkaAeHHbIM DenepanbHoll apXuBHOW ciyx6oii Poccum
06.10.2000 1. [TepeyneM TUTIOBBIX YIIPaBICHUECKUX JTOKYMEHTOB, 00Pa3yIOIIUXCS
B JICSTEIILHOCTH OpraHU3allUU, C YKa3aHHUEM CPOKOB XPAHEHHS.

10.6. XpaneHwue nen y UCIIOJHUTENEH 3ampeniaeTcs.

10.7. OOpameHuss TpaxJaH MOTYT HalpaBIsATbCI B apxuB  0e3
PacCMOTpEHUS, €CIIH B HUX COACPIKATCS PACCYKICHHS 10 U3BECTHBIM MpobiieMam
WIM TIOJHUMAIOTCS YK€ PEIIEHHbIE BOMPOCHI, HE TPEOYIOIINUE AOMOTHUTEIBHOTO
pPaccMOTpEeHUs, a TaK)Ke OECCMBICIIEHHBIE 110 COJIEPKAHHUIO.

10.8. Pemienme o0 cnMcaHWM ~ yKa3aHHBIX  OOpallleHWH  TPUHUMACT
3aBENYIOIIUN Y UpEKICHUS.
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[MPUIJIOXXKEHUE
K [lonoxeHuo o nmopsiagke pacCMOTPEHMS

oOpallleHHs TpaKJlaH B aJIMUHUCTPAIUIO
MBJIOY - «/etckuii cag No204»

KAPTOYKA JIMHHOI'O ITPUEMA I'PAXKIAH

Jlata npuema
@®.1.0. rpaxx1annHa
Mecto paboThl
Jlomaiauy agpec
Tenedon
ConepxaHue yCTHOTO 0OpaIieHus

Pe3ynpTaT paccMOTpeHus: yCTHOTO 0OpallieHus TpaKJaHuHA
1. KoMy oTnpaBiieHO (pe30JItOLIHS)

2 Jlata uCroTHEHUS

3 JIOnOTHUTENBHBIN KOHTPOJIb
4 CHSTO ¢ KOHTPOJIA
d. PesynbTat
6
7.

JlaTa, TOIKHOCTD UCITOJTHUTEIIS
OT rpaxxJilanrHa IpUHATO NUcbMeHHoe 3asaBieHue ([Ipunaraercs)

Bx.Ne ot «_ » 20 T
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